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	Application for Employment

Section A

(This form is not complete without section B)


	Please note that if you have a disability and you require this form, or submitting the information with regard to this form in another format, such as in larger print, please contact the People Services team at Oasis UK.


	Post Applied for:                       Head of Communications

	Location:                                    London

	Where did you find out about this vacancy?

	Family name (including Preferred Title):



	First Name(s):



	Address (including postcode):



	Contact telephone number:



	Email Address:



	Important information about this role and the right to work in the UK:

Please note that we are only able to consider applications from individuals who hold documents which prove their right to work in the UK.  Should you be shortlisted, you will be asked to bring this documentation to interview.  Any subsequent offer of employment will be subject to successful verification of your right to work in the UK.  

We are not in a position to sponsor candidates who do not have the right to work in the UK, or help with work visas.

If you have any questions about this, please contact the Oasis UK People Services team before completing this application.



	To ensure a fair process for all candidates, the first two pages of this Application Form will be detached before sending for short-listing. The short-listing panel will not know candidates’ personal details, so you can be assured your application is being judged on the merit of your answers you have provided below in the skills, experience and Part B questions.

Before you move on, here are some tips on completing our application form:

1. Complete all parts of the application form, including the Part B questions at the end.  

2. Ensure your contact details are correct.

3. Give full answers, and support with examples where it is relevant.

4. Link your answers to the Job Description and Person Specification.  It may be helpful to use headings.

5. Don’t be afraid to let your personality shine!

6. Spell check your answers and ensure the presentation of the application form is the best example of your work.

7. Sign and date where asked.

8. If there are any gaps in your employment history, explain why this is the case.  Our commitment to Safer Recruitment practices means that we value your honesty. 



	For Office Use Only:  

Application Number:

	 Education (Please give details of relevant and/or latest education attainment, for this role)

	Subject/Course


	Level of exam
	Grade


	Notes (optional)
	
	

	
	
	
	
	
	

	Other Qualifications, including membership of professional bodies

	Employment and career history (please list latest jobs first)

	Present employment (please state if you are unemployed)

	Name and address of present employer


	Job title:


	Date started:

	
	From what date would you be available to take up a new appointment?



	
	Present salary:

	Position and description of present and, if relevant, past responsibilities.


	Reason for leaving?


	Name of employer
	Position(s) and responsibilities
	Dates
	Reason for leaving?

	
	
	From
	to
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	5) Additional Information (please use additional sheet if necessary).

Are you currently or have you ever been an employee or volunteer for any STOP THE TRAFFIK project? YES/NO – if YES, please provide details

Are you related to, or know personally, any STOP THE TRAFFIK employee/volunteer?  YES/NO – if YES, please provide details (Name/Position within STOP THE TRAFFIK/Relationship of person to you)

Have you applied previously for a post within STOP THE TRAFFIK?  YES/NO – If YES please give details (post/date)



	Criminal convictions
This appointment is excluded from the non-disclosure provisions under the Rehabilitation of Offender Act 1974.  Applicants must declare any convictions which for other purposes are ‘spent’ and in the event of employment, failure to disclose such convictions could result in dismissal or disciplinary action.  Any information will be treated confidentially and will not necessarily be a bar to employment.
Have you ever been charged with, cautioned or convicted of a criminal offence?  YES/NO

Are you currently under investigation, awaiting trial, verdict or sentencing in any criminal proceeding? YES?NO

If YES, please attach details including the offence and date


	Additional comments relevant to your application



	10) References  (please give names and addresses of three referees who are not related to you)


	Referee 1 (This must be your current or most recent employer) 

Name and address

Contact Tel No                                                       Email:



	Referee 2 (Any previous employer, line/team manager, church, education or community leader)
Name and address

Contact Tel  No:                                                  Email:


	Referee 3 (personal contact who can speak to your suitability to the role you are applying for)
Name and address

Contact Tel No                                                  Email:



	Data Protection Statement

The information provided by you on this form, together with that obtained from other relevant sources will be used to process your application for employment.   The personal information that you give us will also be used in a confidential manner to help us monitor our recruitment process.

If your application is successful and you become employed with STOP THE TRAFFIK the information will be used in the administration of your employment and to provide you with information about us or a third party via your pay slip.  We may also use the information if there is a complaint or legal challenge relevant to the recruitment process.  

We may check the information collected with third parties or with any other information held by us.  We may also use or pass to third parties, information to prevent or detect crime, to protect public funds, or in other ways as permitted by law.

By signing this application form we will assume that you agree to the processing of sensitive personal data (as described above).



	11) Declaration

I consent to a criminal records check if appointed to the position for which I have applied.

I agree to inform STOP THE TRAFFIK if I am convicted of an offence after I take up any post within STOP THE TRAFFIK.  I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I agree to inform STOP THE TRAFFIK if I become the subject of a police and/or a social services (Children’s social care or Adult Social Services) department investigation. I understand that failure to do so may lead to the immediate suspension of my work with children/vulnerable adults and/or the termination of my employment.

I declare that to the best of my knowledge and belief, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.  I understand that any false declaration or misleading statement or a significant omission may disqualify me from employment and render me liable to dismissal.  I understand that any job offer is subject to references, checks of employment eligibility and criminal convictions, all of which must be deemed by STOP THE TRAFFIK as satisfactory

Signed:                                                                       Date:
                                                                      

	Please return by email to :  recruitment@oasisuk.org
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	    Application for

   Employment

   Section B



	Post Applied For:  

	Head of Communications 

	Supporting Statement and competencies: 
Why are you qualified for this role? Please evidence this with specific examples related to the job description.


	Why do you want this role? Please tell us more about yourself as relevant to working in this role as part of STOP THE TRAFFIK.



	Any further information (optional):  Please add any further information that supports your application, which has not been covered in this application form.


	Personal Evaluation
Please complete this self-assessment questionnaire, but bear in mind that certain skills may not be relevant to this vacancy:  (Please circle)

                                                                             WEAK                               STRONG

                           Computer Literacy                                           1     2     3     4     5     6

                           Working with databases                                  1     2     3     4     5     6
                           Analytical Skills                                               1     2     3     4     5     6
                           Written Communication Skills                         1     2     3     4     5     6

                           Verbal Communication Skills                          1     2     3     4     5     6

                           Organisational Ability                                      1     2     3     4     5     6

                           Initiative                                                           1     2     3     4     5     6

Ability to work under pressure                         1     2     3     4     5     6



	I confirm that, to the best of my knowledge, the information given on this form is true and correct and can be treated as part of any subsequent contract of employment.

  Signature                                                                                                 Date




Gen App A – March 12

